
 

 

 

                       

                      

 

 

EVENTS AND SPONSORSHIP COORDINATOR 
 

 

Position Title: Events and Sponsorship Coordinator 

Position Type: Permanent, Full Time 

Location: 5657, 15th Side Road, Milton, ON 

Reports To:  Senior Manager, Development  

 
Looking for an opportunity to utilize your event planning, sales and marketing skills to make a lasting impact on 

children and families?   Devote your career to The Darling Home for Kids and use your passion and energy to 

bring people together and raise vital funds for medically complex children in our community.   

 

What our organization needs 
Our Events and Sponsorship Coordinator will be an outgoing and driven fundraising professional with 

experience working in the charitable sector.  Working as a member of a small, full service marketing and 

fundraising team, this coordinator will work cross functionally in a fast paced and demanding environment to 

plan and execute events, exceeding revenue targets to support our operations.  The role requires collaboration 

with various internal team members and volunteers in the execution of all fundraising events in order to achieve 

outcomes in our annual fundraising plan.  

 

We require a strong, engaging and dynamic leader who is highly organized, experienced in event planning, has a 

demonstrated track record for sponsorship sales and is able to manage multiple priorities and projects.  Our 

goals are lofty, our team is impressive, and the rewards are great!  

 

Join a team that is passionate about helping kids!  
The Darling Home for Kids is a place of joy and tranquility, filled with the smiles and laughter of children 

engaging in unique and enriching experiences.  Our organization provides respite, hospice palliative and 

residential care for children who are medically complex, many of whom depend on technology for daily living.   

 

When you join our team at The Darling Home for Kids, you are joining a group of passionate, committed and 

dedicated professionals who believe in our mission, and strive each day to provide an oasis of comfort and joy 

for our remarkable children.  We are a small team, joined with a common goal to dream big and create 

possibilities.     

 

Leave your mark on a charity unlike any other in Canada!  
Located in Milton, The Darling Home for Kids was Ontario’s first paediatric hospice and respite centre.  Built 

on 77 acres of woodlands, we are a state of the art facility providing essential care to families facing the daily 

challenges of caring for a child with complex medical needs.  We are the only organization in Canada to provide 

highly specialized paediatric hospice care, respite and residential services. 

 

Work in an environment that truly inspires!   
Leave your typical office space behind, and come and work surrounded by 77 acres of woodlands, in a space 

where smiles, laughter and comfort abound.  Eat lunch in a therapeutic sculpture garden, have meetings in our 

clubhouse or see the relief on the faces of parents in the family room as they benefit from your hard work.   The 

 



impact of your contribution to the team is just steps away on the faces of our children.   Inspiration will surround 

you!   

 

 

Job Description Responsibilities 
 

Sponsorships and Ticket Sales: 

 Increases net revenue for the organization primarily through securing NEW sponsorship partners for our 

Signature Fundraising Events including: Wheels (cycling and community event with over 150 cyclists) 

Charity Golf Tournament and Comfort & Joy Gala (300+ guests);  

 Solicits event sponsorships from corporations, foundations and individuals ranging from $1,000-

$10,000; Revenue generation for all three events should net a minimum of $350,000 annually; 

 Ensures effective donor and volunteer relations.  Recognizes and acknowledges supporters in 

accordance with our donor recognition and stewardship policy.  Develops and fosters relationships with 

supporters to ensure the financial sustainability of events and fundraising efforts; 

 

Event Management: 

 Develops a comprehensive annual strategy to manage all events on behalf of The Darling Home for 

Kids, including fundraising events, community events, open houses, and stewardship events.  Currently 

this portfolio includes 3 signature fundraising events, 4 home events, and a donor and volunteer 

recognition event;  

 Provides leadership and management for volunteer event planning committees.  Recruits volunteers, 

coordinates meetings, ensures effective communication and accountability, and inspires others; 

 Manages all aspects of event planning and execution to ensure the success of each event, including event 

day logistics, engaging donors and volunteers, selling tickets, securing venues, liaising with vendors and 

event planners, and developing and executing production schedules; 

 Develops content for all materials associated with events including sponsorship solicitation packages, 

invitations, marketing material, event programs and signage; liaises with a graphic designer and printer 

in the creation of these materials;  

 Creates and manages event budgets, providing regular financial reports and executing events within the 

approved budget; 

 Develops and executes a communication and public relations strategy to increase awareness of our 

organization, and promote our events; Creates and distributes press releases, and liaises with the media; 

 Utilizes social media and other digital spaces to promote the organization and upcoming events, 

recognize donors, and engage new supporters;  

 Completes a post event evaluation for each event, including solicitation of feedback from sponsors, 

attendees, and committee members; 

 

Third Party Event Coordination: 

 Develops a comprehensive annual strategy to engage and steward new and existing third party events, 

enabling the organization to generate revenue and increase our partnerships with corporations, local 

businesses and other organizations; 

 Acts a liaison for third party event holders in the community to ensure the success of their events; 

 Develops a comprehensive program and marketing strategy for engaging NEW third party events.  

Portfolio represents 35 events annually, generating proceeds ranging from $1,000- $30,000; 

 Coordinates the distribution of materials and the event attendance of volunteers and organization 

representatives; attends third party events as an ambassador for the organization; 



 Ensures the success and sustainability of our third party event fundraising initiatives, generating net 

revenue of a minimum of $130,000. 

Performs other related duties as assigned 

 

 

Qualifications:  

 Bachelor degree, or equivalent combination of education and experience, in a related field; 

 Minimum 3-5 years of fundraising and event management experience.  Through previous employment 

experience, proven success in fundraising through events, including sponsorship sales; 

 Marketing and public relations experience with the ability to liaise with the media and general public;  

Strong understanding of the digital space and a proven track record of success using social media 

platforms as part of an integrated campaign strategy;  

 Demonstrated leadership, management and team building skills;  

o Successful track record engaging a variety of stakeholders and ability to build and manage 

volunteer committees; 

o Acute attention to detail and exceptional organizational skills; 

o Demonstrated ability to work successfully in a fast-paced environment;  Strong time 

management skills with the ability to meet deadlines while managing multiple priorities; 

 Strong work ethic and ability to work flexible hours; 

 Knowledge of Donor Perfect or other fundraising related databases; 

 Proficiency in Microsoft Office; 

 Excellent communication skills (oral, written, and presentation); 

 Physical job related demands as it relates to event set up and execution;  

 Unlimited access to a reliable vehicle and a valid Drivers Licence; 

 Satisfactory Criminal Record Check with vulnerable sector screening; 

 

Compensation: Competitive salary and benefits to commensurate with experience and skills.  Please 

indicate your salary expectations in a cover letter.   
 

To Apply: Email your resume and cover letter, indicating your salary expectations to 

careers@darlinghomeforkids.ca.  We thank all applicants for applying, and regret that only those selected for an 

interview will be contacted.  No phone calls or visits, please.  The Darling Home for Kids is an equal 

opportunity employer, and will accommodate applicants with disabilities in the recruitment process. . 

 

The Darling Home for Kids  

Attention: Melody Jackson  

Development Manager 

5657 15th Side Road Milton, ON L9T 2X7  

careers@darlinghomeforkids.ca  

www.darlinghomeforkids.ca 

 


